
2022 - Township Clerk / Moderator Script for Annual Meeting.  NDCC are at the end of the script for reference. 
 

1. The township clerk, if present, (Name: __________________________) or in the township clerk's absence, the 

clerk of the meeting (Name: ________________________________) will open the meeting and call for 

nominations for the position of Moderator.  

ONLY The qualified electors present on the day of the annual meeting may vote, a qualified elector is a person of voting 
age whose residence is in the state of North Dakota, Burleigh County, Gibbs Township.  16.1-01-04.2. Residence for 
voting - Rules for determining. The acts of residing at a new address for thirty days and verifying that address as 
provided under this chapter. 

a. The Clerk of the meeting shall keep full minutes of its proceedings in which must be entered at length 

every order, direction, rule, and regulation made by the meeting. 

b. Clerk Calls the Meeting to Order and asks for Nominations for Annual Meeting Moderator (1 each) *: 

i. Nominee: ___________________________________________ (Hand Count #: _________) 

ii. Nominee: ___________________________________________ (Hand Count #: _________) 

iii. Nominee: ___________________________________________ (Hand Count #: _________) 

c. Clerk Calls for vote by show of hands, hands are counted and Moderator is selected. 

d. Clerk resumes clerking duties (see a above) 

2. Moderator takes over the meeting 

a. Moderator Calls for Nominations for Annual Meeting Judges (3 each). * (also see Duties of Judges) 

i. Nominee: ___________________________________________ (Hand Count #: _________) 

ii. Nominee: ___________________________________________ (Hand Count #: _________) 

iii. Nominee: ___________________________________________ (Hand Count #: _________) 

iv. Nominee: ___________________________________________ (Hand Count #: _________) 

v. Nominee: ___________________________________________ (Hand Count #: _________) 

vi. Nominee: ___________________________________________ (Hand Count #: _________) 

b. Moderator Calls for vote by show of hands for each Judge 

c. Moderator and clerk count votes and notify the judges 

d. Moderator shall state the business to be transacted and the order in which it must be entertained. 

Annual Meeting Agenda: 
o Seek nominations from the floor and elect by written ballot for the elected positions of Supervisor, Clerk, and/or 

Treasure (whichever apply) * 
o Vote next year’s tax mil levy by written ballot based upon the township budget and Supervisor’s suggestion. 
o Open the poles 
o Close the poles 
o Oath of Office is conducted and the document presented and signed by all township officers annually. 
o Any other township administrative business (see compensation of officials: 58-03-01. Powers of township para 3, 58-

06-02. Compensation of supervisors, 58-07-01. Compensation of clerk, 58-08-01. Compensation of treasurer, 58-09-
02. Compensation of assessor, 58-12-02. Compensation of overseer, 58-13-03. Poundmaster) 

o Adjournment 
o In some cases, the first Regular Meeting is held on the same night as the annual meeting. See first regular meeting 

agenda. 

e. Moderator Calls for Nominations for Supervisor (3 year term): *** 

i. Nominee: ___________________________________________  

ii. Nominee: ___________________________________________  

iii. Nominee: ___________________________________________  

iv. Nominee: ___________________________________________  

f. Moderator Calls for Nominations for Clerk (2 year term): *** 

i. Nominee: ___________________________________________  



ii. Nominee: ___________________________________________  

g. Moderator Calls for Nominations for Treasurer (2 year term): *** 

i. Nominee: ___________________________________________  

ii. Nominee: ___________________________________________  

h. Poles are opened 

i. Ballots are correctly prepared and provided to each qualified elector 

j. Poles are closed 

k. Judges count the ballots and determine the winners.  Judges return all ballots and election results to the 

Clerk. 

l. Clerk announces the winner and presents the oath of office to the elected officials (  

* - Must be a present qualified elector 
** - Must be a qualified elector, but need not be present 

*** - May have to repeat process for any unfulfilled township official(s) (include length of term) 

 

DUTIES OF JUDGES  
58-04-09. Challenge to voter - Duty of judges. Repealed by S.L. 2013, ch. 167, § 8. 58-04-10. Officers to be elected by 

ballot. The supervisors, treasurer, and clerk in each township must be elected by ballot. All other officers, if not 
otherwise provided by law, must be chosen either by yeas and nays or by a division as the electors determine. 

58-04-11. Names of all candidates to be on one ballot. When the electors vote by ballot, all the candidates voted for 
must be named on one ballot, which must contain, written or printed or partly written and partly printed, the names of 
the persons voted for and the offices to which such persons are intended to be chosen. 

58-04-12. Judges to deposit ballots. When the election is by ballot, the marked ballot must be delivered to one of 
the judges so folded as to conceal its contents, and the judges shall deposit the ballots in a box provided for that 
purpose.  

58-04-13. Poll list kept by clerk. When the election is by ballot, a poll list on which must be entered the name of each 
person whose vote is received shall be kept by the clerk of the meeting.  

58-04-14. Judges to canvass the votes - Manner of canvassing - Declaration of election. At the close of every election 
by ballot, the judges shall proceed publicly to canvass the votes, which canvass when commenced must continue 
without adjournment or interruption until the same is completed.  

The canvass must be conducted by taking one ballot at a time from the ballot box and counting until the number 
of ballots is equal to the number of names on the poll list, and if there are any left in the box, they must be destroyed 
immediately.  

If on the opening of the ballots, two or more ballots are found to be so folded that it is apparent that the same 
person voted them, the board shall destroy such unlawful ballots immediately.  

The person having the greatest number of votes for an office must be declared elected.  

 
In Accordance With – North Dakota Century Code (2022) the following articles are provided: 

58-04-01. Annual township meeting - When held - Change in meeting place - Notice. The electors of each township 
annually shall assemble and hold a township meeting on the third Tuesday in March at such place in the township or in 
an adjacent township as the board of township supervisors thereof shall designate. Notice of the time and place of 
holding the meeting must be given by the township clerk at least ten days prior to the meeting by publication in a legal 
newspaper published in the township or, if there is no such newspaper, then in the county's official newspaper. Before a 
change in the place of holding the annual township meeting is made, notice of the contemplated change may be given 
by any member of the board of township supervisors to the township clerk, who shall have such change published if 
time allows. Otherwise, the township clerk shall post notice of the change. Where an incorporated city is wholly or 
partially within the boundaries of the township or an adjacent township, all township meetings may be held in such 
place within such incorporated city, as the board of township supervisors thereof may designate.  

58-04-02. Special meetings - When held. A special township meeting may be held for the purpose of: 1. Electing 
township officers to fill vacancies that occur; 2. Authorizing expansion of the board of township supervisors from three 
to five members; 3. Removing an elected township officer; 4. Transacting other lawful township business whenever the 



supervisors or township clerk, or any two of them, or twenty percent of the freeholders of the township, shall file in the 
office of the township clerk a written statement that a special meeting is necessary; or 5. Whenever a special meeting is 
required by any other provision of the laws of this state.  

58-04-02.1. Expansion of membership of the board of township supervisors. At the annual township meeting or a 
special meeting, the electors of the township may approve expansion of the board of township supervisors from three 
to five members. At the first annual meeting after a special meeting at which the expansion is authorized, or at the 
annual meeting at which the expansion is authorized, the electors of the township shall elect three members of the 
board of township supervisors. Two of the members of the board elected under this section must be elected for three-
year terms and one supervisor must be elected for a two-year term. Thereafter, terms of office of members of the board 
of township supervisors will be as provided in section 58-05-02.  

58-04-02.2. Removal of township officers - Special meeting. An elected township officer may be removed from office 
upon an affirmative vote of the majority of votes cast at a special meeting of the township which is called for the 
purpose of removing an elected township officer. If an officer is removed from office at the special meeting, the voters 
shall elect a replacement officer at the same meeting.  

58-04-03. Clerk to give notice of special meeting. Each township clerk with whom a statement provided for in 
section 58-04-02 is filed shall record the same and shall cause notice of the special meeting to be published at least ten 
days before the meeting in a legal newspaper published in the township or, if there is no such newspaper, then in the 
county's official newspaper.  

58-04-04. What notice of special meeting must specify - Business transacted at meeting limited. Each notice given 
for a special meeting must specify the purpose for which it is to be held. No business other than that specified in the 
notice may be transacted at such meeting. If Page No. 1 vacancies in office are to be filled at the meeting, the notice 
must specify in what offices the vacancies exist, how they occurred, who was the last incumbent, and when the term of 
each office expires.  

58-04-05. Organization of annual or special meetings.  
The qualified electors present on the day of the annual or special meeting must be called to order by the township 

clerk, or, if the township clerk is not present, the qualified electors may elect by acclamation one of their number to act 
as chairman for the purpose of calling the meeting to order and to act as clerk after the selection of a moderator.  

The qualified electors shall elect by acclamation three of their number as judges, and such judges must be sworn 
and shall act as the judges of the qualifications of the qualified electors of the township.  

The qualified electors shall proceed to choose one of their number to preside as moderator of the meeting.  
The township clerk, if present, or in the township clerk's absence, the clerk of the meeting, shall keep full minutes 

of its proceedings in which must be entered at length every order, direction, rule, and regulation made by the meeting.  
Meeting and voting hours of an annual or special meeting are optional with the township board, provided proper 

notice is given under the provisions of this chapter.  
The positions of moderator, clerk, and the three judges must be separate and distinct positions and no such 

positions may be held by the same person.  
The moderator, clerk, and the three judges each may be entitled to compensation of no more than sixty dollars 

per day for each day actually expended in the performance of their duties.  
Such salary must be paid out of township funds made available for such purpose. However, in those townships in 

which the offices of township clerk and treasurer have been merged, the person holding such office shall receive 
compensation as provided by law as township treasurer only and may not receive additional compensation for duties as 
clerk.  

58-04-06. Duty of moderator - Reconsideration of vote - Majority vote required.  
At the opening of each meeting, the moderator shall state the business to be transacted and the order in which it 

must be entertained.  
A proposition to vote a tax may not be acted on out of the order of business as stated by the moderator.  
A proposition to reconsider a vote may not be entertained at any meeting unless the proposition is made within 

one hour from the time the vote was taken or unless the motion for the reconsideration is sustained by a number of 
electors equal to a majority of all the names entered upon the poll list at the election up to the time the motion is made.  

All questions upon motions made at township meetings must be determined by a majority of the electors voting. 
The moderator shall ascertain and declare the result of the vote on each question.  



58-04-07. Proclamation of opening and closing polls. Before the electors proceed to elect any township officer, the 
moderator shall proclaim the opening of the polls, and proclamation in like manner must be made of any adjournment 
and of the opening and closing of the polls until the election is ended.  

58-04-08. Who are voters at township meetings. A person may not vote at any township meeting unless that person 
is qualified to vote at general elections therein.  

58-04-09. Challenge to voter - Duty of judges. Repealed by S.L. 2013, ch. 167, § 8. 58-04-10. Officers to be elected by 
ballot. The supervisors, treasurer, and clerk in each township must be elected by ballot. All other officers, if not 
otherwise provided by law, must be chosen either by yeas and nays or by a division as the electors determine. 

58-04-11. Names of all candidates to be on one ballot. When the electors vote by ballot, all the candidates voted for 
must be named on one ballot, which must contain, written or printed or partly written and partly printed, the names of 
the persons voted for and the offices to which such persons are intended to be chosen. ] 

58-04-12. Judges to deposit ballots. When the election is by ballot, the marked ballot must be delivered to one of 
the judges so folded as to conceal its contents, and the judges shall deposit the ballots in a box provided for that 
purpose.  

58-04-13. Poll list kept by clerk. When the election is by ballot, a poll list on which must be entered the name of each 
person whose vote is received shall be kept by the clerk of the meeting.  

58-04-14. Judges to canvass the votes - Manner of canvassing - Declaration of election. At the close of every election 
by ballot, the judges shall proceed publicly to canvass the votes, which canvass when commenced must continue 
without adjournment or interruption until the same is completed.  

The canvass must be conducted by taking one ballot at a time from the ballot box and counting until the number 
of ballots is equal to the number of names on the poll list, and if there are any left in the box, they must be destroyed 
immediately.  

If on the opening of the ballots, two or more ballots are found to be so folded that it is apparent that the same 
person voted them, the board shall destroy such unlawful ballots immediately.  

The person having the greatest number of votes for an office must be declared elected.  
58-04-15. Tie vote - How determined. If two or more persons have an equal and the highest number of votes for an 

office, the judges of election, immediately and publicly, shall determine by a drawing of names who of such persons shall 
be declared elected.  

A candidate involved in a tie vote may withdraw the candidate's name from consideration if the candidate is 
willing to sign a statement to that effect in the presence of and witnessed by the filing officer of the election.  

If no candidates remain, the office is to be filled according to the rules for filling an office when a vacancy exists.  
58-04-16. Result of canvass to be announced - Notice to voters. When the canvass is completed, the clerk shall enter 

at length in the minutes of the meeting kept by the clerk, as required in section 58-04-05, a statement of the result of 
the election which must be read publicly by the clerk to the meeting, and such reading must be deemed notice of the 
result of the election to every person whose name is entered on the poll list as a voter.  

58-04-17. Minutes to be filed. The minutes of the proceedings of each township meeting, subscribed by the clerk 
and judges of the meeting, must be filed in the office of the township clerk within two days after the meeting.  

58-04-18. Township clerk to notify officers elected. The clerk of the township meeting, immediately after the votes 
are canvassed, shall transmit a notice of election to each person elected to any township office.  

58-04-19. Special meeting when officers not elected at annual meeting. If a township meeting is not held for the 
purpose of organizing and electing its officers at the time fixed by law for holding the annual township meeting, a special 
township meeting for that purpose must be called by the township clerk. Such meeting must be held within the 
township or in an adjacent township. If notice of such meeting is not given by the clerk within ten days, any three 
electors of the township may call such meeting. Notices setting forth the time, place, and object of the meeting must be 
published at least five days prior to the meeting in a legal Page No. 3 newspaper published in the township or, if there is 
no such newspaper, then in the county's official newspaper. The electors, when assembled by virtue of such notice, shall 
possess all the powers conferred upon electors at the regular annual township meeting.  

58-04-20. When board of county commissioners may designate township officers - Powers and duties of appointed 
officers. If notice of a township meeting is not given under section 58-04-19 within thirty days after the time set by law 
for the holding of the annual township meeting, the board of county commissioners of the county in which the township 
is located shall appoint the necessary township officers. Such appointment must be made upon the filing in the office of 



the county auditor of an affidavit of a freeholder of the township setting forth the facts. The persons appointed by the 
board shall hold their respective offices until their successors are elected and qualified. 

Compensation 
58-03-01. Powers of township. Each township is a body corporate and has capacity: 

3. To make such contracts and purchase and hold such personal property as may be necessary for the exercise of 
its corporate or administrative powers. 

58-06-02. Compensation of supervisors. A township supervisor is entitled to receive as compensation for services up 
to sixty dollars a day for each day necessarily devoted to the work of a supervisor's office not exceeding two thousand 
dollars in a calendar year. The electors of the township shall establish the daily compensation rate for township 
supervisors at each annual township meeting. Additional compensation over two thousand dollars may be provided for 
reimbursement of expenses as provided in section 44-08-04 and for mileage as provided in section 54- 06-09 for each 
mile [1.61 kilometers] necessarily traveled in the performance of a supervisor's duties. 
58-07-01. Compensation of clerk. The township clerk is entitled to receive as compensation for services up to sixty 
dollars a day for each day necessarily devoted to the work of the clerk's office not exceeding two thousand dollars in a 
calendar year. The electors of the township shall establish the daily compensation rate for the township clerk at each 
annual township meeting. Additional compensation over two thousand dollars may be provided for reimbursement of 
expenses as provided in section 44-08-04 and for mileage as provided in section 54-06-09 for each mile [1.61 kilometers] 
necessarily traveled in the performance of the clerk's duties. In those townships in which the offices of township clerk 
and treasurer have been merged, the individual elected to fill the new office is entitled to receive compensation as 
township clerk only. 

58-08-01. Compensation of treasurer. The township treasurer is entitled to receive as compensation for services up 
to sixty dollars a day for each day necessarily devoted to the work of the treasurer's office not exceeding two thousand 
dollars in a calendar year. The electors of the township shall establish the daily compensation rate for the township 
treasurer at each annual township meeting. Additional compensation over two thousand dollars may be provided for 
reimbursement of expenses as provided in section 44-08-04 and for mileage as provided in section 54- 06-09 for each 
mile [1.61 kilometers] necessarily traveled in the performance of the treasurer's duties. The township treasurer may not 
be allowed a percentage on the balance turned over to the treasurer's successor in office. 

58-09-02. Compensation of assessor. The township assessor is entitled to compensation for services in the sum 
determined by the board of township supervisors for the time actually and necessarily employed in making and 
completing the assessment of the township and mileage at a rate not exceeding the allowable mileage rate accepted by 
the United States internal revenue service for each mile [1.61 kilometers] necessarily traveled in the performance of the 
duties of office. The compensation must be paid out of the township treasury upon an itemized statement setting forth 
the actual time spent in the work of assessor, approved by the board of township supervisors.   

58-12-02. Compensation of overseer. The compensation of the overseer must be fixed by the board of township 
supervisors and must be paid on the presentation of a proper claim at the meeting of the board on the last Tuesday in 
October.  

58-13-03. Poundmaster - Lien for charges and expenses. The poundmaster has a lien on every animal taken into the 
pound for the full amount of the poundmaster's actual charges and expenses and is entitled to the possession of any 
animal until the charges and expenses are paid.    


